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QUEANBEYAN-PALERANG REGIONAL 
COUNCIL  

INSTRUMENT OF DELEGATION TO GENERAL MANAGER 

On Wednesday, 20 September 2017 the Queanbeyan-Palerang Regional Council (“Council”) resolved 
that: 

1. All previous delegations of Functions the subject of this Instrument be revoked. 

2. The person who from time to time holds the position of General Manager of Council 
(“General Manager”), being at the date of this instrument Peter Tegart, be delegated 
authority under section 377 of the LG Act, to exercise and/or perform on behalf of Council 
the Council’s Functions under all Legislation in force and as amended from time to time: 

2.a  Subject to any condition or limitation on a Function specified in Schedule 1; and 

2.b  Excluding those Functions:  

i. that are expressly prohibited from delegation as listed under Section 377 of 
the LG Act; 

ii. which are expressly required by legislation to be exercised by a resolution of 
the Council. 

3. The General Manager be sub-delegated authority to exercise and/or perform on behalf of 
Council the Functions delegated to the Council under, and in accordance with, the 
instrument of delegation to the Council set out in Schedule 2, excluding those Functions 
which pursuant to the terms of the delegation to the Council may not be sub-delegated. 

4. The General Manager be conferred authority to carry out the Policy Authorities listed in 
Schedule 3 and undertake any administrative actions necessary to carry out those Policy 
Authorities. 

5. The General Manager be delegated any Function which is taken to be conferred or imposed 
on the Council pursuant to section 381(1) of the LG Act. 

6. In the absence of the General Manager that a person appointed by resolution to act as 
General Manager assume all Functions, delegations, and sub-delegations of the General 
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Manager for the period only of the absence of the General Manager unless otherwise 
resolved by the Council. 

7. These delegations and authorities are subject to, and are to be exercised in accordance with: 

a.a  the requirements of the relevant Legislation; 

a.b  any conditions or limitations set out in Schedule 1 and Schedule 3; and 

a.c  any resolution or policy, procedure or budget adopted from time to time by the 
Council. 

8. These delegations and authorities are effective from the date of the Resolution of the 
Council and remain in force until amended or revoked by a resolution of the Council. 

9. In this delegation: 

o “Functions” means powers, authorities, duties and functions and anything ancillary 
or related to the exercise or performance thereof. 

o “Legislation” means legislation enacted by the parliament of New South Wales and 
the parliament of the Commonwealth of Australia, including an Act, regulation made 
under an Act, by-law, rule or ordinance. 

o “LG Act” means the Local Government Act 1993 as amended. 

Schedule 1: Limitations 

Part A – Limitations applicable to specific statutory Function (if any) 

Legislation Limitation (if any) 

N/A N/A 

Part B – General Limitations 

N/A 
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Schedule 2: Instruments of Delegation to Council 

Delegator Instrument Name Date Of Instrument 

Roads and Maritime 
Services 

Section 50 of the Transport 
Administration Act 1988 

Tuesday, 1 November 
2011 

Roads and Maritime 
Services 

Section 50 of the Transport 
Administration Act 1988 

Tuesday, 1 November 
2011 

Roads and Maritime 
Services 

Section 50 of the Transport 
Administration Act 1988 

Tuesday, 1 November 
2011 

Department of Fair Trading 
NSW 

Instrument of Delegation under 
section 21 of the Plumbing and 
Drainage Act 2011 

Tuesday, 1 January 2013 

Schedule 3: Policy Authorities 

Code Policy Authority Conditions / 
Limitations (if any) 

Administrative 1. Authorised to sign all 
correspondence, documentation 
and notices prepared in respect of 
the day to day operations of the 
position on the Council letterhead as 
relevant in the execution of the 
duties of the position. 

2. Authorised to sign and execute 
documents pursuant to section 683 
of the Local Government Act 1993. 

3. Authorised to sign and seal 
documents, in conjunction with the 
Mayor, in accordance with Clause 
400 of the Local Government 
(General) Regulation 2015. 

N/A 
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4. Authorised to sign agreements or 
memoranda on behalf of Council in 
accordance with the Integrated Plan. 

5. Authorised to sign hire agreements 
and send letters for breaches of hire 
agreement. 

6. Authorised to make media 
statements and issue press releases 
in respect of Council's resolutions 
and decisions and to respond to 
other media matters as appropriate. 

7. Authorised to represent Council on 
external committees and at external 
events. 

8. Authorised to suspend Alcohol-Free 
Zones for community events. 

9. Authorised to authorise filming 
within public roads, public reserves, 
car parks, and community facilities 
in the local government area where 
normal Council requirements have 
been met. 

10. Authorised to make corrections to 
the Minutes, and determine if such 
changes are so insignificant that the 
formal variation is not required. 

11. Authorised to submit late 
confidential items with respect to 
legal matters to each Ordinary or 
Committee meeting as required. 
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12. Authorised to sign legal agreements. 

13. Authorised to receive subpoenas. 

14. Authorised to determine the level of 
representation in any court 
proceeding. 

15. Authorised to instruct solicitors on 
legal matters and to apply for costs 
where the circumstances warrant. 

16. Authorised to allow persons to show 
cause as to why legal proceedings 
should not be instigated against 
them, and determine the outcome 
of the submission. 

17. Authorised to instigate proceedings 
in a Court of Law for all matters 
administered by the Council. 

18. Authority to withdraw legal actions 
from a Court or other hearing where 
advice from Council's legal 
representative has indicated that 
such withdrawal or discontinuance is 
in Council's interest as the matter is 
likely to be lost. 

19. Authority to discuss appeals against 
Council decisions with applicants, 
and to agree to amendments to 
matters where it is considered they 
could not be successfully defended 
in an appeal to the Courts. 
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20. Authority to sign documentation for 
the sale and purchase of land on 
behalf of Council. 

21. Authorised to sign lease and licence 
agreements over property on behalf 
of Council. 

22. Authority to consent, as owner, on 
behalf of Council's land, for the 
lodgement of development and 
building applications. 

23. Authorised to present Certificates of 
Australian Citizenship after 
applicants have pledged the Oath or 
Affirmation of Allegiance, as 
provided by the Australian 
Citizenship Act 2007. 

24. Authority to deal with Industrial 
Disputes within the terms of existing 
awards and conditions. 

25. Authority to undertake negotiations 
with other authorities, private 
enterprises, individuals and the like 
on behalf of Council. 

26. Authority to control, manage, and 
supervise Council property. 

27. Authority to authorise the use of 
Council plant and equipment. 

28. Authority to undertake an work of a 
maintenance nature, which requires 
attention and is covered by the 
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general maintenance moneys voted 
by Council. 

29. Authority to appoint, administer and 
terminate the services of consultants 
and/or subcontractors in accordance 
with the contract. 

30. Authorised to approve all leave 
applications, including Leave 
Without Pay. 

31. Authority to authorise the 
attendance of staff at conferences, 
seminars and training 
events/courses within budget. 

32. Authority to appoint or reclassify 
relevant staff of Council subject to 
all appointments being within the 
established numbers as determined 
by Council. 

33. Authority to authorise timesheets 
and overtime. 

34. The delegated officer is deemed to 
be an officer of the public authority 
for the purposes of s252 of the Work 
Health and Safety Act 2011. 

35. The delegated officer must not 
exercise any function delegated 
herein if the exercise of that 
function would be inconsistent with 
or contrary to:  

o The provisions of the Local 
Government Act 1993; and 
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o Any adopted code, policy, 
directive, resolution of 
Council, or Council process at 
the time when it is proposed 
to exercise the function. Any 
variation must be supported 
by justification that the 
objectives of the particular 
standard can be achieved 
without detriment. 

Financial 1. Authority to authorise payment in 
accordance with the Operational 
Plan. 

2. Authority to approve orders, subject 
to the actions being within the 
available budget and within the 
positions financial delegation. 

3. Authority to make credit card 
purchases to the limit of the 
positions financial delegation. 

4. Authority to check and certify 
accounts for payment in accordance 
with any relevant Authorities. 

5. Authority to authorise contractor 
and consultant payments within the 
positions financial delegation, and 
not exceeding the approved contract 
sum. 

6. Authority to authorise contract 
payment where contracts have 
already been approved by Council 
and are within the positions financial 
delegation. 

N/A 
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7. Authority to authorise petty cash 
purchases as per Council's 
Purchasing Policy and subject to the 
actions being within the available 
budget and within the positions 
financial delegation. 

8. Authority to determine the amount 
of any bond required to be lodged 
by developers and security for 
completion of works. 

9. Authority to authorise the release of 
funds and/or bank guarantees 
where the required contract works 
of service undertaken for Council 
have been carried out to the 
Council's satisfaction. 

10. Authority to approve debtors in 
accordance with Statutory or Council 
approved fees and charges. 

11. Authority to call tenders. 

12. Authority to waive a fee or charge 
where circumstances warrant such a 
fee or charge being waived and the 
fee does not exceed $1, 000.00. 

13. Authority to sell old materials, spoilt 
or obsolete equipment, where the 
individual value is less than $1, 
000.00 

14. Authority to write off debts up to $2, 
000.00 considered uneconomical to 
recover. 
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15. Authority to waive disputed water 
accounts up to the value of $1, 
000.00 subject to there being a 
justification based on Council 
equipment failure or the loss of 
water caused by an action of Council 
staff. All disputes over $1, 000.00 
must be referred to Council for 
determination subject to there being 
justification in the form of Council 
equipment failure or the loss of 
water being attributable to an action 
by Council staff and all disputes not 
falling within the above category be 
dealt with on the basis that all water 
registered as passing through the 
meter is subject to charge in 
accordance with current fees and 
charges. 

16. Authority to expend funds in relation 
to travel expenses. 

17. Authority to authorise the payment 
of travelling expenses where such 
function is outside the ACT-
Queanbeyan area. 

18. Authorised to approve applications 
for payment of accrued long service 
leave. 

19. To negotiate and execute (with the 
Mayor) the purchase of sale of land 
within a maximum range adopted by 
Council and subject to any other 
conditions that Council may require 
where Council has resolved to 
purchase or sell land. To extend for a 
period of not more than four (4) 
weeks, the date of completion set 
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down in a contract of sale where 
deemed appropriate. 

20. Authority to apply for grants. 

21. Authority to sign purchase and 
maintenance contracts for goods 
and services. 

22. Authority to provide or issue grants 
of money up to the value of $5, 
000.00 in accordance with Council 
Policy. 

Pursuant to a Resolution of the Council at its meeting of Wednesday, 26 July 2017,  

26 July 2017 

                                                                 

Tim Overall 

Mayor / Councillor 

Date:  Wednesday, 26 July 2017 

Review date:  Friday, 28 September 2018 

 
 
   

General Manager’s acknowledgement of Delegations of 
Authority 

I, Peter Tegart, currently employed by the Council in the position of Chief Executive Officer (General 
Manager), do hereby acknowledge that I have read and understood this Instrument of Delegation 
and that I will perform these delegations and authorities in accordance with this Instrument of 
Delegation and my position description. 
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Chief Executive Officer (General Manager) of Queanbeyan-Palerang Regional Council  

Date:   

© 2017 - Local Government Legal 

  



4.6 Council Delegations - Chief Executive Officer 
Attachment 1 - ID for CEO ( General Manager) (Continued) 

Page 14 of the Extraordinary Meeting of the QUEANBEYAN-PALERANG REGIONAL COUNCIL held 
20 September 2017. 

Mayor, Chairperson 

 



EXTRAORDINARY MEETING OF COUNCIL 20 SEPTEMBER 2017 
 

Page 15 of the Extraordinary Meeting of the QUEANBEYAN-PALERANG REGIONAL COUNCIL held 
20 September 2017. 

Mayor, Chairperson 

 
 
 

QUEANBEYAN-PALERANG REGIONAL 
COUNCIL 

 
 

Council Meeting Attachment 
 
 

20 SEPTEMBER 2017 
 
 

ITEM 4.8 APPOINTMENT OF COMMITTEE DELEGATES AND 
REPRESENTATIVES 2017-2018 

 
 
ATTACHMENT 1 TERMS OF REFERENCE - ALL COMMITTEES 
 



4.8 Appointment of Committee Delegates and Representatives 2017-2018 
Attachment 1 - Terms of Reference - all Committees (Continued) 

Page 16 of the Extraordinary Meeting of the QUEANBEYAN-PALERANG REGIONAL COUNCIL held 
20 September 2017. 

Mayor, Chairperson 

 
  



4.8 Appointment of Committee Delegates and Representatives 2017-2018 
Attachment 1 - Terms of Reference - all Committees (Continued) 

Page 17 of the Extraordinary Meeting of the QUEANBEYAN-PALERANG REGIONAL COUNCIL held 
20 September 2017. 

Mayor, Chairperson 

 
  



4.8 Appointment of Committee Delegates and Representatives 2017-2018 
Attachment 1 - Terms of Reference - all Committees (Continued) 

Page 18 of the Extraordinary Meeting of the QUEANBEYAN-PALERANG REGIONAL COUNCIL held 
20 September 2017. 

Mayor, Chairperson 

 
  



4.8 Appointment of Committee Delegates and Representatives 2017-2018 
Attachment 1 - Terms of Reference - all Committees (Continued) 

Page 19 of the Extraordinary Meeting of the QUEANBEYAN-PALERANG REGIONAL COUNCIL held 
20 September 2017. 

Mayor, Chairperson 

 
  



4.8 Appointment of Committee Delegates and Representatives 2017-2018 
Attachment 1 - Terms of Reference - all Committees (Continued) 

Page 20 of the Extraordinary Meeting of the QUEANBEYAN-PALERANG REGIONAL COUNCIL held 
20 September 2017. 

Mayor, Chairperson 

 
  



4.8 Appointment of Committee Delegates and Representatives 2017-2018 
Attachment 1 - Terms of Reference - all Committees (Continued) 

Page 21 of the Extraordinary Meeting of the QUEANBEYAN-PALERANG REGIONAL COUNCIL held 
20 September 2017. 

Mayor, Chairperson 

 
  



4.8 Appointment of Committee Delegates and Representatives 2017-2018 
Attachment 1 - Terms of Reference - all Committees (Continued) 

Page 22 of the Extraordinary Meeting of the QUEANBEYAN-PALERANG REGIONAL COUNCIL held 
20 September 2017. 

Mayor, Chairperson 

 
  



4.8 Appointment of Committee Delegates and Representatives 2017-2018 
Attachment 1 - Terms of Reference - all Committees (Continued) 

Page 23 of the Extraordinary Meeting of the QUEANBEYAN-PALERANG REGIONAL COUNCIL held 
20 September 2017. 

Mayor, Chairperson 

 
  



4.8 Appointment of Committee Delegates and Representatives 2017-2018 
Attachment 1 - Terms of Reference - all Committees (Continued) 

Page 24 of the Extraordinary Meeting of the QUEANBEYAN-PALERANG REGIONAL COUNCIL held 
20 September 2017. 

Mayor, Chairperson 

 
  



4.8 Appointment of Committee Delegates and Representatives 2017-2018 
Attachment 1 - Terms of Reference - all Committees (Continued) 

Page 25 of the Extraordinary Meeting of the QUEANBEYAN-PALERANG REGIONAL COUNCIL held 
20 September 2017. 

Mayor, Chairperson 

 
  



4.8 Appointment of Committee Delegates and Representatives 2017-2018 
Attachment 1 - Terms of Reference - all Committees (Continued) 

Page 26 of the Extraordinary Meeting of the QUEANBEYAN-PALERANG REGIONAL COUNCIL held 
20 September 2017. 

Mayor, Chairperson 

 
  



4.8 Appointment of Committee Delegates and Representatives 2017-2018 
Attachment 1 - Terms of Reference - all Committees (Continued) 

Page 27 of the Extraordinary Meeting of the QUEANBEYAN-PALERANG REGIONAL COUNCIL held 
20 September 2017. 

Mayor, Chairperson 

 
  



4.8 Appointment of Committee Delegates and Representatives 2017-2018 
Attachment 1 - Terms of Reference - all Committees (Continued) 

Page 28 of the Extraordinary Meeting of the QUEANBEYAN-PALERANG REGIONAL COUNCIL held 
20 September 2017. 

Mayor, Chairperson 

 
  


	Queanbeyan-Palerang Regional Council
	INSTRUMENT OF DELEGATION TO GENERAL MANAGER
	Schedule 1: Limitations
	Schedule 2: Instruments of Delegation to Council
	Schedule 3: Policy Authorities
	General Manager’s acknowledgement of Delegations of Authority


	PART 1 - PRELIMINARY
	1. Citation
	2. Definitions
	3. Act and Regulation
	4. Notes to text

	PART 2 - CONVENING OF, AND ATTENDANCE AT, COUNCIL MEETINGS
	5. Frequency, venue and timing of meetings of the Council
	6. Extraordinary meetings
	7. Public Notice of Meetings
	8. Notice of meetings to Councillors
	9. Quorum
	10. What happens when a quorum is not present
	11. Presence at Council meetings

	PART 3 - PROCEDURE FOR THE CONDUCT OF COUNCIL MEETINGS
	12. Chairperson of Council meetings
	13. Chairperson to have precedence
	14. Chairperson's duty with respect to motions
	15. Minutes
	16. Order of business
	17. Agenda for Council meetings
	18. Giving notice of business
	19. Agenda for extraordinary meeting
	20. Mayoral Minute
	21. Report of a departmental representative to be tabled at Council meeting
	22. Notice of motion - absence of mover
	23. Motions to be seconded
	24. How subsequent amendments may be moved
	25. Motions of dissent
	26. Notices of censure
	27. Petitions presented to the Council
	28. Councillors’ questions
	29. Mode of address
	30. Limitation as to number of speeches
	31. Motions put without debate
	32. Voting at Council meetings
	33. Resolutions passed at closed meetings to be made public
	34. Decisions of the Council
	35. Rescinding or altering resolutions
	36. Motions of adjournment

	PART 4 - KEEPING ORDER AT MEETINGS
	37. Questions of order
	38. Acts of disorder
	39. How disorder at a meeting may be dealt with
	40. Power to remove persons from a meeting

	PART 5 - COUNCIL COMMITTEES
	41. Committee of the whole
	42. Council may establish committees
	43. Functions of committees
	44. Notice of committee meetings to be given
	45. Non-members entitled to attend committee meetings
	46. Procedure in committees
	47. Committees to keep minutes
	48. Chairperson and deputy chairperson of committees
	49. Absence from committee meetings
	50. Reports of committees
	51. Disorder in committee meetings
	52. Committee may expel certain persons from its meetings

	PART 6 - PECUNIARY INTERESTS
	53. Pecuniary interest
	54. Persons who have a pecuniary interest
	55. Interests that need not be declared
	56. Disclosure and participation in meetings
	57. Disclosures to be recorded

	PART 7 - PRESS AND PUBLIC
	58. Public notice of meetings
	59 Attendance at meetings of the Council
	60 When can a Council meeting be closed
	61 What matters should not be considered when determining the public interest
	62 Closing a meeting to consider legal advice
	63 Closing a meeting to consider a conduct reviewer’s report
	64 Public participation in Council meetings
	65 Public access to correspondence and reports

	PART 8 - MISCELLANEOUS
	66 Information relating to proceedings at closed meetings not to be disclosed
	67 Inspection of the minutes of the Council or a committee
	68 Recording of Council meetings and workshops
	69 Certain circumstances do not invalidate Council decisions
	70 Use of Council’s seal
	71 Councillor Workshops
	72 Election of the Mayor
	73 Amendment of Code

	SCHEDULE 1
	Method of conducting choosing by lot

	SCHEDULE 2
	General Order of Business at Ordinary Meetings

	SCHEDULE 3
	Protocol for the operation of Council Workshops

	SCHEDULE 4
	Election of the Mayor and Deputy Mayor

	Appendix – Terms of Reference – Planning and Strategy Committee of the Whole
	PLANNING AND STRATEGY COMMITTEE
	TERMS of REFERENCE

	Code of Conduct
	PART 2         PURPOSE OF THE CODE OF CONDUCT

