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This form is to be used for Access and/or Disclosure of documents held by the Council within files or stored electronically on Council's records management system.
 
Contact the Council on phone 1300 735 025; email council@qprc.nsw.gov.au; or mail to PO Box 90, Queanbeyan NSW 2620.
1.  Your details
256 Crawford Street, Queanbeyan, PO Box 90 Queanbeyan  NSW  2620, Tel 02 6285 6000, Fax 02 6285 6666
E-mail council@qprc.nsw.gov.au Internet www.qprc.nsw.gov.au ABN 95 933 070 982
2.  Proof of identity
Only required when an applicant is requesting information on their own behalf.
When seeking access to personal information, an applicant must provide proof of identify in the form of a certified copy of  one of the following documents:
INFORMAL ACCESS APPLICATION 
3.  The information you seek to access:
Updated 20JUN16
Is personal information sought?
4.  Form of access
How do you wish to access the information?
5.  Applicable Fees and Charges
Signature
Copy charges apply in accordance with Council's adopted fees and charges.
Applicant advised of estimated copying charges of $___________
General Information about the GIPA Act is available at the Information and Privacy Commission NSW 1800 472 679 or www.ipc.nsw.gov.au.
6.  Privacy and personal information protection notice
l
this information is voluntarily required to process your request;
l
your application will be retained in Council's Records Management System and disposed of in accordance with the Local Government Disposal Authority;
l
your personal information can be accessed and corrected at any time by contacting this Council.
8.  Applicant's Signature
Office Use Only
 
 
Request received by _____________________________ Location _________________________ Date _____/_____/_____
 
Total Fees $_____________   Total Fees paid $_______________  Receipt Number _______________
 
Referred to _________________________    Department ________________________                  Date _____/_____/_____
 
Completed by ________________________  Completed date _____/_____/_____
File Ref SF   _______________
Date application received   _____/_____/_____
7.  Waiver
In consideration of Council releasing plans, surveys and other documents in respect of Development Approvals for the land, undertake not to use such copies for any purpose not associated with the property.  The applicant will indemnify Council in respect of any action or claim arising from this application.
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